D4 saM coNsuLTING Trinh tao SSSP

Trinh tao SSSP

® EST. 15 MINUTE READING TIME

Luu y: Trang nay dugc dich tu dong tir ban gdc tiéng Anh, vén 1a phién ban chinh thic. Doc bang tiéng Anh

Trinh tao la ngi mét SSSP dudc dinh hinh. Khi Apollo d& chuédn bi mot ké hoach, viéc chon k& hoach dé tir bang diéu
khién s& m& ké hoach tai day, d& dudc soan thao va s&n sang dé ban tinh chinh. Moi th{t dugc trinh bay trén mét trang:
ndm phan an toan, bang tdc déng méi trudng, Work Breakdown Structure (Cd cau phan chia céng viéc), va cau hinh
cdng trudng, v8i thao tac Iuu di&n ra am tham trong nén khi ban 1am viéc. Néu nhiéu ngudi trong s cac ban cung ma
mot SSSP, cac ban sé chinh sira cling nhau trong thsi gian thuc.
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Mot SSSP dang md trong trinh tao, cling cdc phan an toan va Work Breakdown Structure.

3 phia trén cling, ban cé thé déi tén SSSP, diéu chinh dia chi céng trudng, va md menu Thao tac (dudc dé cap trong
muc Chinh slra chi tiét & Xéa bé&n dusi). Khi ban d3 sdn sang tao céc tai liéu, hay sif dung Xuat ban SSSP & phan chan
trang - xem Xuéat ban.

Pe N
Cac phan
Mot SSSP bao gdm ndm phan, mdi phan 1a mét bang ma ban cé thé xay dung theo tiing dong:

o Ma&i nguy hai - cac mdi nguy hai tai cdng trudng, Mdc danh gia rii ro clia chiing, cac Bién phap kiém soat hién co,
va muc danh gia Rui ro con lai sau khi 4p dung cac bién phap kiém soat doé.

o Chat nguy hai - céc chat cé tai cong trudng ciing véi s6 lugng, vi tri, ndi luu trif, phan loai, cdc muc danh gia va cac
bién phap kiém soat.

o Phan tich céng viéc - tling Cong viéc, Mai nguy hai di kém, cac Bién phap kiém soat, va cac muic danh gia trudc va
sau do.

o Nodi dung hop Toolbox - Chli d& va Chi tiét cho tirng muc can néu ra tai cac budi hop toolbox.

o Danh sach kiém tra trudc khi bat dau - cac muc kiém tra ma doi ngii thi cong ra soat trudc khi bat dau. Nhifng muc
nay dudc nhém thanh cac danh sach kiém tra va céc phan, va ban cé thé bd sung thém bang cdc nit Add Check ,

Add Section ,va Add Checklist .

Bén dudi cac phan dé 1a bang Tac déng moi trudng, hoat dong theo cach tudng tu nhung ghi nhan lugng phat thai va
chat thai clia céng viéc thay vi céc rli ro. Bang nay cé mot trang riéng.
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= % Apollo

Ratings assume the listed controls are in place. Review on site before work begins. Read More =,

[J Use A.l to produce a summary of this section

[J Hazard Rating Controls Residual

Use scaffolding or edge protection where practicable.
High v  Secure ladders at a 4:1 lean angle and maintain three Medium v
points of contact. No roof work in high winds or rain.

Working at heights

Electrical hazards Isolate circuits before work and test before touch.
iQg High ~  Licensed electricians only for electrical work. RCD Low v
protection on all temporary supplies.

Power tools and plant Guards in place, pre-use inspections, RCD protection,

i 0 High . Low v
0 and trained operators only.

i O Slips, trips and falls Y — Maintain housekeeping, keep Yval!(ways f:lear, manage Tye——
leads and cords, and clean spills immediately.

. Manual handling . Use mechanical aids where available, team lift heavy or

iO Medium v . . X Low v
awkward items, and use correct lifting techniques.

. . Wear P2 masks when cutting Gib, timber, or handling
. Dust and airborne particles . . . . .
i 0 Medium v~ insulation. Use dust extraction and ventilate work Low v

areas.

Hazardous substances Keep Safety Data Sheets on site, ventilate when using
iO Medium v~  paints/solvents/adhesives, wear PPE per the SDS, and Low v
store containers correctly.

. Falling objects ) Establish exclusion zones below overhead work, wear
id Medium ~ T T

Low v

M&i phan déu cé thé dudc thu gon bing miii t&n bén canh tiéu dé cta phan dgé, hién thi sé lugng muc chifa bén trong, va
cé trudng Ghi chu [ Gia dinh [ M6 ta cho bat ky b&i canh ndo ma ngudi doc can luu y. Cac miic danh gia hoat ddng theo
thang ndm cap dd - Very Low , Low , Medium , High , va Critical - dudc m& hda mau tif xanh 14 cay dén doé dé cé

thé dé& dang nhan biét rli ro chi trong nhay mét.

Thao tac véi cac muc

M&i hang c6 thé dudc s3p x&p lai thif tu, nhan ban hodc xod tif menu riéng clia hang dé, va cac hang cé thé dudc kéo dé
sap xép lai th(r tu. Panh dau vao cac hop kiém dé chon nhiéu hang cuing mét Iic, sau dé sif dung nut thao tac ndi xuat
hién dé xoa toan bo phan da chon chi trong mot lan.

Menu : trén moi tiéu dé phan tap hgp cac thao tac ap dung cho toan bd phan: tao cac muc bing A.l. (b&n dusi), chon

ho#c bd chon tat ca cac muc, dat lai d6 rong cot va xod cac muc trong phan dé.

Tao bang A.l

Bat ky phan nao ciing cé thé dudc dién day du - hodc bd sung thém - bdi Apollo. Chon Generate items with A.l. (Tao
cac muc bang A.L) tif menu phan (mdt phan tréng ciing cé nlt Generate with A.I. ) dé md cong cu tao.
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Generate items with A.l.

System Prompt
BI @ o O¢

[Optional]: Prompt/instruct the system with any additional information or context you can think of (e.g. "focus on roof access
hazards", "we are working around asbestos")...

Vi
Provide any extra details you would like to prompt the A.l. with. It already has the section’s current items and will only add new, non-duplicate ones.

Cancel  Generate

Ban c6 thé thém mdt System Prompt (I3i nhic hé thong) tuy chon dé dinh hudng cho céng cu - vi du: focus on roof
access hazards hO3C we are working around asbestos - sau dd chon Generate . Apollo d& cé s8n cdc muc hién tai cla

phan dé va pham vi cong viéc dé 1am cin cu, va chi thém cac muc méi, khdng trung 13p.

Luu y: cc gdi y chi la diém khai dau, khong phai 1a k& hoach hoan thién. Hay ludn doc k§ nhiing gi Apollo thém vao va
diéu chinh cho pht hdp véi céng viéc thuc té trudc mét ban.

Work Breakdown Structure (Cau triic phén chia céng viéc)

Bén dudi cac phan an toan la Work Breakdown Structure - ké hoach céng viéc cé th(f tu ding sau cong viéc dé. Phan
nay hoat déng tusng tu nhu cac phan khac, v8i bd dém riéng va trudng Notes | Assumptions | Description (Ghi chi /
Gia dinh / M6 ta) riéng danh cho cac gia dinh, loai trif va méi phu thudc dang sau ké hoach. Cac nhiém vu cé thé dudc
16ng vao nhau bing cach kéo chiing, nh& dé cau tric ctia cdng viéc dudc thé hién rd rang trén bang tién do hoan thién.

v Work Breakdown Structure 2
NOTES / ASSUMPTIONS / DESCRIPTION

Notes, assumptions and dependencies the customer should be aware of...

[J Use A.l to produce a summary of this section

Assumptions, exclusions and dependencies behind the programme.

0 Task Description Key Trade Days Start Date Crit.
i@g 1 Painting Key Trade 1 19/07/202 5 @
i 0 L 1.1 Description Key Trade Days DD/MM/YYYY B
+ Add Task

Cau hinh

Phan Configuration (Cau hinh) & cudi trinh tao luu gilf cac thong tin chi tiét trén toan cdng trudng xuat hién trén khap
céc tai liéu hoan thién:

o First Aid Location (Vi tri s clfu) - ndi cat gitf bd s6 clru va nai dén dé nhan trg gidp.
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o Evacuation Instructions (Hu8ng dan sd tan) - cac 16i thoat hiém, diém tap két, va ngusi phu trach diém danh.

o PPE Requirements (Yéu cau vé PPE) - mUc PPE ti thiéu cho bat ky ai c6 mat tai cdng trudng, clng véi moi trang bi
bd sung danh riéng cho ting nhiém vu.

o Emergency Plan (K& hoach khan cép) - cac budc xUf ly ngay sau khi xay ra su cé va ngusi diéu phéi cac budc dé.

o Site Induction Notes (Ghi chti phé bién an toan c¢dng trudng) - bat ky ndi dung cu thé nao ddi véi céng viéc nay can
dugc phé bién khi cé ngusi tham gia budi hudng dan an toan céng trudng, chdng han nhu 16i ra vao, bai dd xe, hang
xém lang giéng, hodc hé thdng tién ich dang hoat déng. N&i dung nay sé& dudc in trén S& ding ky phd bién an toan &
ky tén vao cong trudng dudi muc "Also covered at this induction".

Bén dusi cac muc nay 13 cac cd danh dau céng trudng - Hazard board on site (Bang thong bdo méi nguy tai céng
trudng), Property occupied during works (B4t déng san cé ngusi & trong khi thi céng), Vulnerable persons on site
(Nhitng ngudi dé& bi tn thudng tai cong trudng), va WorkSafe notifiable works (Cong viéc phai théng bao cho
WorkSafe) (cling véi WorkSafe Notifiable Reference (M3 tham chiéu thong b4do WorkSafe)) - cling véi tan suat hop ban
da thiét lap khi tao SSSP.

= # Apollo

First Aid Location

Site office

Where the first aid kit is kept and where to go for help.

Leave via the nearest safe exit and assemble at the front gate. The site Read More

U
i

Hi-vis vest, steel-cap boots, and hard hat as a minimum, plus gloves and eye  Read More

U
i

Make the area safe, call 111 if anyone is hurt, apply first aid, and notify the site Read More

U
i

Hazard board on site

Property occupied during works C

Céc dia diém khan cap

Hay ghi lai Medical Centre (Trung tdm y té) va Hospital (Bénh vién) gan nhat cho céng trudng. Néu ban d3 thiét 1ap dia
chi céng trudng, ban cé thé dé Apollo dién sén tiing dia diém cho ban bing céc lién két Find nearest medical centre
(Tim trung tadm y té gan nhat) va Find nearest hospital (Tim bénh vién gan nhat) thay vi tim kiém tha céng.

Nhan su

X&c nhan Project Manager (Quan Iy du &n), Site Foreman (PAc cong cdng trudng), va Safety Manager (Quan ly an
toan) cho cong viéc, mdi vi tri kém theo mdt s6 dién thoai li&n hé, dé ddi ngii thi cong biét can goi cho ai.
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Lam viéc cung nhau

Mot SSSP c6 thé dudc nhiéu ngusi chinh sifa cing mot Itc, va trinh tao sé gilf cho moi ngudi luén ddng bd. Mot ngén
kéo doc theo phia bén tay phai liét ké nhirng ai hién dang xem ban ké hoach, cung cap cho ban mét danh muc dé chuyén
thang dén bat ky phan nao, ddng thai luu gitf lich sif va cac binh luan.
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Ban cé thé dé lai binh ludn & tirng trudng riéng 1é dé néu thdc méc hodc ghi chl quyét dinh, va nhirng ngudi khac cé thé
tra 15i, bay td cam xtc hodc xac nhan dé biéu thj rang ho da doc. Khi ai dé thém binh luan, mét biéu ngif s& xuat hién &
trén clng cta trinh tao dé khdng bi bo sét.

Lich su

Apollo lién tuc luu lai lich sif cac thay déi déi vai SSSP. Hay md phan nay tif nit History (©) trong ngén kéo dé xem lai
céc phién ban truéc dé va, néu can, khdi phuc lai mét phién ban.

Nhd thau phu ky xéc nhan

Ban SSSP d3 xuat ban cé mot trang Thoa thuan Stc khoé & An toan cling mot dong chir ky cho méi nha thau phu tham
gia cdng viéc, va ngusi phu trach dgt kiém tra cong trudng tai hién trudng thusng 1a ngusi diing bén canh ho khi can ky.
Dot kiém tra cong trudng clia ho cé muc Subcontractors danh cho viéc ndy. Invite a subcontractor sé& yéu cau cung
cap tén clia ngudi dé, cong ty cling s di dong hodc email, rdi gifi cho ho mét lién két riéng; share a link & chuyén
giao mdt lién két cho bat ky ai cé mit, va ngusi dau tién md ra sé ky tén ctia minh vao dé. DU bang cach nao, dot kiém
tra cong trudng van tiép tuc hoat déng déi véi ngudi phu trach, va danh sach bén dusi cac nit sé& cho biét méi nha thau
phu da thuc hién dén dau - da guri, d3 ma, hodc da ky vao thdi diém cu thé - v8i Send again bén canh bat ky ai chua

md lién két cua ho.

Lién két clia nha thau phu s& m& ban ké hoach dé doc thay vi ma biéu mau kiém tra dé dién: ai dang diéu hanh céng viéc
va céch lién hé véi ho, cac quy dinh cdng trudng va PPE, thong tin khan cap, cling s dang ky méi nguy va cac bién phap
kiém soat tuang ng. Ho ¢ thé bao cdo mai nguy ma ban ké hoach con bo sét, méi nguy dé sé dugc dua vao sé ding ky
cho tat ca moi ngudi, va & cudi trang, ho ky thoa thuan bang ngdn tay trén dién thoai, ddng thdi néu ré cong ty ma minh
dai dién ky két. Chir ky s& dugc in vao dong clia cong ty dé trén trang thoa thuan trong 14n xuat ban SSSP tiép theo,
cdng ty s& tham gia vao danh sach Subtrades trong phan cau hinh, va van phong s& dudc théng bdo qua mét binh luan
trén ban ké& hoach cling mot théng béo.

Trong trinh tao, hop thoai Site Checks liét ké moi nha thau phu dudc mdi 8 muc Waiting on cho dén khi ho ky, va 8 muc
Signed sau dé, v6i m&i dong néu rd ai da mdi ho. Céc thao tac sao chép, gfi lai va xoa hoat déng trén cac dong nay
tuong tu nhu véi bat ky lién két nao khéac.

Luu y: nha thau phu chi ky mdt 1an cho mai lién két, va viéc mdi lai cing mdt ngudi sé gUi lai lién két ma ho dang cé. Néu
ai d6 can phai ky lai tir dau, trudc tién hay xod lién két ctia ho khdi Site Checks rdi mdi lai ho.

Théng bdo

C6 hai viéc xay ra v8i mot SSSP sau khi né r&i vin phong: ké hoach dugc guii dén cong trudng qua capture link (lién két
thu thap dir liéu), va kiém tra cdng trudng gui vé kém theo bién ban ctia né. Biéu tugng chudng (Q) bén canh menu
Thao tac 1a ngi ban chon xem minh c6 nhan théng bao vé mot trong hai viéc nay déi véi SSSP nay hay khéng. Banh dau
Ké hoach dugc glfi dén cdng trudng, Kiém tra céng trudng dudc glri vé, hoic ca hai, va save ; chudng sé& sang Ién (@
) trong th&i gian ban d&ng ky theo d&i, vd mdi théng bao sé& dén véi ban trong (ing dung, qua théng bao dédy va qua email
c6 dinh kém bién ban kiém tra cong trudng, tuy thudc vao cai dt théng béo cla riéng ban. Back office validator (ngudi
tham dinh vin phong) dudc tu ddng ding ky theo ddi moi SSSP mdi va sif dung cuing hdp thoai nay dé tat di.

support.samconsulting.co.nz Page 7 of 8


http://localhost:59377/vi/account/#notification-preferences

D4 saM coNsuLTING Trinh tao SSSP

Chinh stfa chi tiét & Xo6a
Menu Thao tac trén thanh tiéu dé tap hgp cac tac vu cho toan b SSSP:

o Chinh stra chi tiét - thay ddi tiéu dé, nguon, dia diém cdng trudng, va bao gid Domino dudc lién két.

o Cai dat théng bao - céc lua chon tudng tu nhu biéu tugng chudng, danh cho SSSP nay.

e Toan man hinh - danh toan bd man hinh cho trinh tao SSSP.

o D3t lai d6 rong cot - dua moi bang trd vé bo cuc cot méc dinh.

e Doéng SSSP - ghi nhan cach cdng viéc két thuc, dudc trinh bay trong phan Déng céng viéc bén dudi.

o Khéa SSSP - ngin bat ky ai chinh slfa cac phan, tién d6 va lich sif cho dén khi dugc ma khda lai tif chinh menu nay.
Viéc xuat ban, t&p va binh luan van tiép tuc binh thudng trong khi SSSP bi khoa.

o Xoa tat ca muc - lam tréng moi phan va c¢d cau phan chia cong viéc.

e Xoba SSSP - xda bd hoan toan SSSP.

Luu y: Khong thé hoan tac Xéa tat ca muc va Xéa SSSP. Néu ban khong chic chén, hay khdi phuc phién ban truéc dé tir
lich sl thay vi x6a sach, va lién hé v8i support@samconsulting.co.nz néu ban can hd trg.

Poéng cong viéc

Moi giai doan ma mét SSSP hién thi déu dugc xac dinh cho ban tif nhifng gi da dién ra v&i né - liéu né cé ngay bat dau
hay khéng, ngay dé da qua chua, lién két da dudc gifi di chua va kiém tra céng trudng da dudc glfi vé& chua - va khéng
diéu nao trong s6 dé cho Apollo biét ring cdng viéc da két thic. Mot cong viéc da hoan thanh ma khéng cé bién ban
kiém tra céng trudng nao dudc ndp s& nam trén bang & trang thai qua han va bi nhic nhd trong ban tém tat budi sang
chlfng nao né con ton tai, vi vay mot khi cdng viéc xong xudi, ai dé trong van phong sé ghi nhan diéu dé.

Chon Déng SSSP tif menu Thao tac, hodc nhan vao dong Trang thai & dau SSSP, va cho biét cong viéc da két thic nhu

thé nao:

o D3 hoan thanh - cac hang muc céng viéc d3 két thic va ké hoach da dién ra tron ven.
o P& déng - cong viée ding lai trudc khi cac hang muc cong viée két thic.

e Da luu trir - da dua vao luu trl, khdng con bat ky hoat ddng nao tiép theo du kién cho né.

Bat ké ban chon tly chon nao, tly chon d6 sé tr& thanh giai doan clia SSSP trén bang va trong Thong tin chi tiét, nd sé
khéng con ndm trong cac danh sach tdn dong va ban tédm tat budi sang, dong thsi SSSP sé& dudc khda lai dé khéng cé gi
thay d6i déi v8i mdt cdng viéc d& hoan thanh. Dong Trang thai hién thi két qua, th&i diém ghi nhan va ngudi ghi nhan.

Néu médt cong viéc hoat dong trd lai, M& lai SSSP trong cling menu sé& dua né trd lai giai doan 1& ra né dang &, m& khéa
né va, néu co ap dung, bat dau dén déc né trd lai.
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