D4 saM coNsuLTING Céng viéc clia ban

Cdng viéc cua ban

(® EST. 6 MINUTE READING TIME

Luu y: Trang nay dugc dich tu dong tir ban gdc tiéng Anh, vén 1a phién ban chinh thic. Doc bang tiéng Anh

Khi d3ng nhap vao EDEN, ban sé& dén bang diéu khién céng viéc ctia minh - danh sach moi cdng viéc ban da dudc mdi
tham gia. DAy |4 trung tdm ban s& dung dé tim kiém mét céng viéc, quay lai nhitng céng viéc ban thudng xuyén truy cap,
va theo d&i xem cdng viéc ndo dang cé thdng tin mai chd ban. Ban cé thé quay lai trang nay bat ky lic nao:

e https://eden.samconsulting.co.nz/jobs
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Bang diéu khién cbéng viéc cta ban & bd cuc Iudi.
Mdi cdng viéc xuat hién dudi dang mot thé (hodc mot hang, tly thudc vao bé cuc ban chon) hién thi anh bia, tén, ma
tham chiéu, dia diém va trang thai hién tai clia cong viéc dé. Viéc chon mot cong viéc sé md trang téng quan clia céng
viéc d6. Néu ban chua dudc thém vao bat ky céng viéc nao, bang diéu khién sé thdng bao cho ban biét - ban s& nhan
dudc 18i mai qua email hodc SMS khi mdt cong viéc cé lién quan dén ban bat dau.

~ o ~ on

Tim kiém cong viéc
Hay bat dau nhap vao 6 tim kiém & dau trang dé loc cac cong viéc clia ban. Tinh ning tim kiém sé& quét qua tén coéng

viéc, ma tham chiéu, dia diém va nhirng ngusi trong tiing céng viéc, nhd dé ban c6 thé tim thay nhifng gi minh can du

ban tinh c8 nhé theo cach nao.

Search

Q Search jobs, people, locations etc @

K&t qua sé& cap nhat ngay khi ban nhap. Xéa ndi dung trong & béng nit x dé quay lai danh sach day du cla ban.
Loc va sap xép

Nh&p vao nut g bén canh 6 tim kiém dé m& réng cac tuy chon tim kiém. TUr day, ban cé thé thay déi b6 cuc, thu hep
danh sach bang cac bo loc va chon cach sdp xép thif tu danh sach. Moi bd loc ban d3 ap dung déu dudc tém tat phia
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trén céc tuy chon, gilp ban cé thé nhin thodng qua |4 biét nhitng gi dang dugc hién thi.

Search
2 ; ‘ B B R
Status Sort by
Created after ] Created before a Any v Recent ~
Animated search results .
Trang thai

BO chon Status cho phép ban chi hién thi cac cong viéc 8 mot trang thai cu thé, va ban cé thé chon nhiéu trang thai
cung mét luc:

e oOpen -cdac céng viéc hién dang dugc tién hanh

e Draft - céc cong viéc van dang dudc thiét Iap hosc bao gia

e Closed - cdac cOng viéc da hoan thanh

e Cancelled - cac cong viéc khong con tiép tuc thuc hién nifa

Chon Any (mac dinh) dé xdéa b loc trang thai va hién thi lai tat ca.

Ngay thang
St dung cac bd chon ngay Created after va Created before dé gigi han danh sach trong céc coéng viéc dudc tao trong

mot khoang thai gian nhat dinh. Ban ¢ thé thiét |ap riéng tiing muc, hodc ca hai cuing Itc dé khoanh viing mot khoang
thgi gian.

Sap xép

B6 chon Sort by kiém soat thif tu hién thj k&t qua cla ban:
e Newest - tao gan day nhat hién thj truéc (mic dinh)
e Oldest - cii nhat hién thj trudc

e Name - theo thU tu bang chif cdi theo tén cong viéc

e Location - dudc nhém theo dia diém

B6 cuc

Chuyén déi qua lai gitfa b6 cuc Iusi (83) va danh sach (B) sao cho phi hdp véi s& thich clia ban. Ché dé xem Iuéi hién
thi néi bat mét anh bia I8n cho mbi cong viéc; ché dd xem danh sach gon gang haon va hién thi mét doan mé ta ngan bén
canh mdi cong viéc. EDEN ghi nhé Iua chon cla ban cho 1an sau.
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Két qua cé hiéu (’ng déng

Theo méc dinh, cac két qua s& xuat hién véi hiéu ing chuyén déng nhe nhang khi tai. Néu ban muén chiing xuat hién
ngay lap tic, hay tit Animated search results (két qua tim kiém c6 hiéu U'ng dong).

Luu y: néu ban da bat tinh nang giam chuyén déng trén thiét bi clia minh, tly chon nay sé bi vé hiéu héa va két qua sé
khéng cé hiéu rng déng du thé nao di nifa.

Muc yéu thich

Danh dau mot cdng viéc 1a yéu thich bang cach nhap vao ngdi sao (vr) trén thé clia cong viéc dé. Cac cong viéc dudc

yéu thich s& lam ngdi sao chuyén sang mau vang (%) va dudc gom vao phan Muc yéu thich riéng & dau bang diéu
khién, gitip ban ludén dé dang tiép can nhitng céng viéc minh thudng kiém tra nhat.

support.samconsulting.co.nz

Page 3 of 5



D4 saM coNsuLTING Céng viéc clia ban

}Ilr* E Fothe

78 Example Highway >
J-17464 (1022)

34 Example Road, Sampleton, Testville
5371, New Zealand

Trong bé cuc Iusi, cac cong viéc con lai ctia ban ndm bén dudi cac céng viée yéu thich, dudc phan nhém thanh Céng
viéc dang md va Cong viéc da dong.

Xem nhanh trang thai

M®i thé cdng viéc déu cé mot status pill (nhan trang thai dang vién thudc) dé ban cé thé biét tifng cdng viéc dang tién
hanh dén dau ma khong cdn md ra. Céng viéc dang md dudc hién thi bdng mau xanh 14, ban nhap bang mau xam, va
cdng viéc da déng hodc da hay bing mau do.
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Théng bdo

Biéu tugng chudng (L) trén mdi céng viéc s& md cac tuy chon théng bao clia cong viéc dé, cho phép ban thiét 1ap céch
thirc va thai diém EDEN cap nhat thong tin vé cdng viéc dé cho ban. Biéu tudng chudng mau vang dugc té kin (‘) cé
nghia la ban hién dang dang ky nhan théng tin cap nhat cho céng viéc doé.

Ban cé thé doc thém vé y nghia clia cac tly chon nay va cach chiing hoat ddng trong bai viét vé thong bdo.

Tai thém cong viéc

Bang diéu khién tai mdi 1an mot dgt cong viéc. Néu ban tham gia nhiéu cong viéc, hay ding nut Fetch more & cudi danh
sach dé tai dgt ti€p theo. Khi moi thir da dudc tai xong, ban sé thay "No further jobs to show".
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