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Nga Tautuhinga Mahi

(® EST. 6 MINUTE READING TIME

Kia mohio mai: | whakamaoritia aunoatia ténei wharangi mai i te reo Ingarihi taketake, koia tonu te putanga whaimana.
Panuitia ki te reo Ingarihi

Ko nga tautuhinga mahi te wahi e whakahaere ai nga kaiwhakahaere o tétahi mahi i te whakaritenga o taua mahi, me te
hunga ka taea te aha i roto i taua mahi. E watea ana ténei wahanga ki nga kaiwhakahaere mahi anake - ki te kore koe e
whakahaere i te mahi, kaore e kitea e koe. Ka kitea e koe i raro i Tautuhinga i te tahua whakatere o tétahi mahi, me ona
ripa e toru: ko Taipitopito, ko Tiinga, me Whakaaetanga.
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Te ripa taipitopito o nga tautuhinga o tétahi mahi.

Nga Taipitopito

Kei te ripa Taipitopito nga mohiohio matua o te mahi - tona ingoa, tiinga, momo, whakaahuatanga, te tauwahi o te pae,
te whakaahua uhi, nga tau tohutoro, me te pakihi e whakahaere ana i taua mahi. Mahia au whakarerekétanga, ka
whakamahi ai i te pae tiaki kei raro hei whakahangai, tautuhi ano ranei hei whakarere i aua whakarerekétanga.

Kei roto i te wahanga Mahi tétahi cAT code , te waehere a te kaituku inihua mo tétahi awha kua whakapuakina, mo tétahi
atu ahuatanga aitua nui ranei, péneiite 540 ,ite 22D ranei. Ka whakakiia mau maii te tono mahi, i te whakaahuatanga

mahi ranei a Fergus ina hoatu tétahi e tétahi o aua mea, a, e kore rawa e tuhia ki runga i tétahi waehere kua patohia e
tetahi. Waiho kia watea mo tétahi kereme kaore e hangai ana ki tétahi ahuatanga.

Tuhipoka: ma te huri i te tinga o tétahi mahi ki te muku ka tangohia taua mahi. Kia tlpato ki ténei - ka pa ki te hunga
katoa kei taua mahi, ehara i a koe anake.

Nga Tinga

Ko te ripa Roles te ara e tltohua ana hei tuku urunga. Ko te tliranga he paihere whakaaetanga kua oti ké te whakarite ka
taea e koe te tautapa ki tétahi tangata, ki tetahi pakihi ranei, kaua ki te whakarite i te urunga a-wahanga nei. Kua wehea
taua ripa kia rua: ko nga tangata na ratou te mahi e whakahaere, me nga kamupene me nga tangata o waho i te pakihi e
whai wahi mai ana.
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Tangata

Ko nga tangata ko t0 ake tima i runga i te mahi: ko te kaiwhakahaere kaupapa, ko te kaitirotiro wahi mahi, me tétahi atu
ano mai i te rarangi kaimahi. Whakamahia te Add staff hei whakauru mai i tétahi atu mai i te rarangi kaimahi ki te mahi,

rapua hei kimi i tetahi kua uru ké mai, a, whakamahia nga mana whakahaere kei te taha o ia taurunga hei huri i to ratou

tdranga.

Nga ROpU Tuatoru

Ko nga ropu tuatoru ko te hunga katoa kei waho i te pakihi - te kaiinihua, te kamupene loss adjusting (whakatau

ngaronga), te kamupene whakahaere kaupapa ranei, te kaitono keréme, me tétahi atu e whai wahi ana ki te keréme. Ka

ahu mai tétahi kamupene i ta matou rarangi hoapa, a, ka whakaaturia me tona tohu. Ma te tapiri kamupene ka ahei ia

mema o taua kamupene ki te rapu i te mahi, a, ka whakararangihia te tangata e tiaki ana i te mahi mo te taha ki taua

kamupene ki raro iho i a ia.
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E rua nga kamupene, hga tangata e tiaki ana i te mahi mé ia kamupene, me te kaitono keréme.

Ka tukuna atu ki ia tangata kei waho i te pakihi he iméra kokenga mo te mabhi, i ia wiki haunga ané ména ka kowhiri ké koe
i tetahi atu ahua, me tétahi powhiri ki EDEN. Hurihia te auau o te tukuna atu o te iméra mai i te kopaki kei te taha o to

ratou ingoa, ahakoa he aha mai i ia ra mahi o te wiki ki ia marama, ki te kore iméra rawa atu ranei. Kei raro i ia ingoa ko te

wa i powhiritia whakamutunga ai ratou ki EDEN, ahakoa te mahi, me te wa i takiuru whakamutunga ai ratou, ki te tae

amipere i te wa e iti iho ana i te 90 ra te pakeke o taua powhiri. Ko tétahi tangata i powhiritia tata péra nei, ka waiho kia

kaua e powhiritia ina tapiri koe i a ratou, kia kore ai e tukuna te powhiri orite ki a ratou i runga i ia mahi hou, a, ka taea

tonu e koe te takii aratou. Ma Send invite e tuku te powhiri, a, ina kua whiwhi ratou i tetahi mo ténei mahi ka

whakaatu te patene i tona r3, a, ka tukuna anotia.

Hei tapiri tangata, péhia te Add a firm or person ka rapu i tétahi kamupene, i tétahi tangata ranei, patopato ranei i

tetahi wahitau iméra. Ma te kowhiri i tétahi kamupene koe e kawe ki ona tangata, kia taea ai e koe te kowhiri ko wai hei

tiaki i te mahi, te tapiri ranei i tétahi tangata o taua kamupene kaore ano kia mau ki a matou konae. Ka taea te tapiri he
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kamupene kaore ano matou kia rongo korero mona hei kamupene hou, a, ka tirohia taua kamupene e t6 matou tima i muri
mai.

Tuhipoka: ma te tlranga o tétahi kamupene e whakatau nga mea ka taea e te katoa o taua kamupene te kite. Ka kite nga
kaiinihua me nga kaiwhakatau ngaronga i te kokiritanga o te mahi, nga konae me nga karere, engari kaore e kite i ona
taipitopito puatea.

Nga Whakaaetanga

Ma te ripa Permissions e whakarato he mana whakahaere urunga taipitopito mo ia tangata takitahi mo nga wa kaore i
tino whaiti tétahi turanga. He ahuatanga matatau ténei - mo te nuinga o nga tuahua, he mama ake te tautapa nga
tdranga, a, he iti ake hoki te tupono ki te hapa.

05 Dashboard = @ ed e n Q_ search.. ®K| 0
' Notifications
%% Dashboard > Jobs > 12Example Street > Settings - -
}@ Jobs
DETAILS ~ ROLES  PERMISSIONS @ Overview
® 12 Example Street > L. M Files & Media 37
Permissions = i
PR Configuring individual p sions is an advanced feature, consider assigning users and busines roles instead @ Financials 20
Search B Chat Room 109
9, User Admin 2 | Search name, email, ph All A
= B Tasks 1
5 Business Admin Test Team - User v ~ Scope of Works 1
&% Platform Admin
= Jordan Example - User . © Health & Safety
test@example.com
“4 Amendments 2
Q7 Domino @z Example Contracting Ltd - Business o
test@example. ! 2)  Transcripts
& Pluto 2]
Test Account - User o @ Settings
% Apollo 2} test@example.com
Test User - User
) i v

test@example.com

Péra ano i nga turanga, ka taea e koe te tapiri, te rapu, me te whakatika i nga whakaaetanga takitahi i konei. He wa poto
te roa kia horapa nga huringa puta noa i te tiapapa.
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