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Cai dat cong viéc
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Luu y: Trang nay dugc dich tu dong tir ban gdc tiéng Anh, vén 1a phién ban chinh thic. Doc bang tiéng Anh

Cai d&t cong viéc 1a ndi ngusi quan tri cong viéc quan ly cach thiét 1ap cong viéc va ai cé thé lam gi trong dé. Phan nay
chi danh cho ngudi quan tri céng viéc - néu ban khéng quan ly céng viéc, ban s& khéng nhin thdy phan nay. Ban s& tim
thay muc nay dusi phan Cai dit trong menu diéu huéng cla cong viéc, v8i ba tab: Chi tiét, Vai trd, va Quyén han.
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Tab chi tiét trong phan cai dit céng viéc.

Chi tiét
Tab Chi tiét chifa thong tin cét I18i clia cong viéc - tén, trang thai, loai hinh, mé ta, dia diém cdng trinh, anh bia, cac s6

tham chiéu, va doanh nghiép quan tri céng viéc dé. Hay thuc hién cac thay déi clia ban va sif dung thanh luu & dusi cling
dé 4p dung ching, ho3c dat lai dé hay bo.

Phan C6ng viéc bao gdbm CAT code , 1& m& clia cdng ty bao hiém danh cho mét tran bao hodc su kién tham hoa khac d3
dudc céng bd, chdng han nhu 54 hodc 220 . M3 nay dugc dién sdn cho ban tif yéu cau cdng viéc hoic md ta cong
viéc Fergus khi mét trong hai ndi nay cé cung cdp, va ma ma ai dé da nhap vao sé khdng bao gid bi ghi dé. Hay dé tréng
muc nay déi véi yéu cau bdi thusng khéng thudc su kién nao.

Luu y: viéc chuyén trang thai clia mot cdng viéc sang da xdéa sé xéa bd céng viéc dé. Hay can trong véi diéu nay - né

anh hudng dén tat ca moi ngusi trong cong viéc, khdng chi riéng ban.

Vai tro

Tab Roles & cach dugc dé xuat dé cap quyén truy cap. Vai tro 1a mot nhdm quyén han dudc thiét 1ap sdn ma ban cé thé
gan cho moét ngudi hodc mdt doanh nghiép, thay vi phai cai dat quyén truy cap tirng chit mét. Tab nay dudc chia lam hai
phén: nhirng ngusi diéu hanh céng viéc, va cac cdng ty cling nhithg ngudi bén ngoai doanh nghiép cé lién quan dén
cbng viéc do.

Nhén su
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People la déi ngii ctia chinh ban trong céng viéc: quan ly du &n, déc céng cdng trudng, va bat ky ai khac tif danh sach
nhan su. S dung Add staff dé thém ngudi khac tir danh sach nhan su vao céng viéc, tim kiém dé tim ngusi da cé

trong dé, va duing céc nut diéu khién bén canh mdi muc dé thay déi vai tro clia ho.

Cac bén thi ba

Céc bén thr ba Ia tat ca nhirng ai b&n ngoai doanh nghiép - céng ty bao hiém, céng ty gidm dinh tén that hodc quan ly
du &n, ngusi y&u cau bdi thudng, va bat ky ai khac cé lién quan dén yéu cau bdi thudng. Mot cong ty dudc lay tif danh ba
lién hé ctia ching toi va dudc hién thi cling véi logo clia ho. Viéc thém mot cdng ty cho phép moi thanh vién clia céng ty
dé tim thdy cong viéc, va ngudi thay mat cong ty phu trach cong viéc sé dudgc liét ké & ngay bén dudi.

Third Parties

Who is invited and how they hear about the j

o
(o]

2 firms, 3 people 2+ Add a firm or person

Kowhai Insurance
Kl Customer: Insurer - X

3 members can see this job

Jordan Reid

) ) Customer: Insurer v & Fortnightly « Send invite X
Claims Lead - jordan.r...

2+ Add someone from Kowhai Insurance

Tai Loss Adjusting

TA j =
3 members can see this job Loss Adjuster X
Rllgy Hawkm.s Loss Adjuster - £ Weekly v Send invite X
Senior Loss Adjuster -...
2+ Add someone from Tii Loss Adjusting
Aroha Ngata Claimant v £ Weekly v | Joined X

aroha.ngata@example.com

Hai céng ty, nhitng ngudi phu tréch cdng viéc cho tirng cong ty, va ngudi yéu cau bdi thudng.

M&i ngudi bén ngoai doanh nghiép déu dugc gifi mot email tién dd vé cong viéc, hang tuan trir khi ban chon khac di, va
mot 13i mai vao EDEN. Thay déi tan suat gifi email tif phong bi bén canh tén cla ho, bat ky mdc nao tir mdi ngay lam viéc
trong tuan dén hang thang, hodc khéng glii email nao ca. Bén dugi mdi tén 1a thai diém 1an cudi ho dudc msi vao EDEN,
& bat ky céng viéc nao, va thai diém 1an cudi ho ding nhap, cé mau vang hé phach khi I8i m&i d6 chua dén 90 ngay.
Ngudi nao méi dudc mai gan day nhu vay sé& dudc dé nguyén chua mdi khi ban thém ho vao, dé ho khéng bi gifi cling
mot 18I mai & mdi cong viéc mai, va ban van cé thé danh dau chon ho. Send invite sé& gifi I8i mdi, va mét khi ho da ¢
I8i m&i cho cong viéc nay thi nit d6 sé& hién thi ngay cla I8i m&i va gfi lai 1an nifa.

DE thém ai d6, hdy nhan Add a firm or person Va tim kiém mét cong ty hodc mot ca nhan, hodc nhap dia chi email.
Chon mdt cong ty s& dua ban dén danh sach nhan su clia cdng ty d6, dé ban cé thé chon ngusi phu trach cong viéc,
ho#c thém ai d6 thudc cong ty dé ma ching téi chua luu trong hd s6. Mot céng ty ma chiing tdi chua ting biét dén cé
thé dudc thém vao dudi dang cong ty mdi, sau dé doi ngii clia ching t6i s& kiém tra.

Luu y: vai trd clia mdt cdng ty quyét dinh nhitng gi ma moi ngudi & cong ty dé c6 thé xem. Cac cong ty bao hiém va giam
dinh vién tén that cé thé xem tién d6, t&p va tin nhdn cla céng viéc, nhung khéng xem dudc céc théng tin tai chinh.
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Quyén han

Tab Permissions cung cap quyén kiém soat truy cap chi tiét theo tithg ngudi cho nhirng trudng hdp ma mot vai trd chua
du cu thé. Pay 1a mot tinh ndng nang cao - trong hau hét cac tinh hudng, viéc chi dinh vai trd sé& ddn gian hon va it xay ra
sai sot hon.
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Permissions

= Configuring individual permissions is an advanced feature, consider assigning users and businesses roles instead. @ Financials 20
Contacts
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9. User Admin @ | Search name, email, phone... All -
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27 Platform Admin
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Tudng tu nhu véi vai tro, ban cé thé thém, tim kiém va chinh sifa tiing quyén riéng lé tai day. Cac thay ddi sé mat mot
chut thai gian dé lan truyén trén toan bd nén tang.
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