D4 saM coNsuLTING Nga Tamahi

Nga Tumahi

(® EST. 5 MINUTE READING TIME

Kia mohio mai: | whakamaoritia aunoatia ténei wharangi mai i te reo Ingarihi taketake, koia tonu te putanga whaimana.
Panuitia ki te reo Ingarihi

Ma nga timahi e koke tonu ai tetahi mahi ma te whakamarama he aha tonu nga mea hei mahi, ko wai kei te tiaki, a, ko
ahea me oti. Ka kitea aua mea e koe i te wahanga Tasks o te tahua whakatere o tétahi mahi.
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Te rarangi timahi mo tétahi mahi.

Kei ia timahi e whakaatu ana ko wai kua whakaritea mona, ména kei te haere tonu, kua oti ranei, a, ko ahea hoki me oti.
Ma te kowhiri i tétahi tumahi ka tuwhera katoa mai. Ména kaore ano kia whai tUmahi tetahi mahi, ka whakamohiotia noatia
koe e te rarangi.

Te Kimi i tetahi Tamahi

Ka tatarihia 0 timahi e te pouaka rapu kei runga ake o te rarangi i a koe e patopato ana, ma te rapu puta noa i nga ingoa
timahi, nga tangata kua tohua, nga whakamarama, me nga whakaritenga kei roto i ia tumabhi.
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| te taha o te pouaka rapu ka taea e koe te whakawhaiti ake i te rarangi ma te awhe ra, ma te whakaarotau ranei - Low ,
Normal , High ranei. Kowhiria kia nui ake i te kotahi te whakaarotau i te wa kotahi ki te hiahia koe, waiho ranei ki runga i
te Any kia whakaaturia nga mea katoa. Ko nga mea katoa kua whakamahia e koe ka whakarapopotongia ki raro iho i te

pouaka rapu.

Ka taea hoki e koe te komaka i te rarangi ma tétahi tiwae ahakoa ko téhea - te ingoa timahi, ko wai kua tohua, te tinga,
te ra whakaoti ranei - ma te kowhiri i te upoko o taua tiwae.

Nga Ra Whakaoti i te Tirohanga Tere
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Ka miramirahia e te tiwae Due (Wa Whakaoti) nga mahi me aro atu. Ka whakaatuhia ki te kikorangi he mahi hei whakaoti i
roto i te wiki e haere mai ana, a, ko tetahi mahi kua tomuri ka huri hei whero me tétahi tohu whakattpato, kia mama ai te

tohu i nga mea tino hira rawa.

Te Waihanga i tétahi Mahi

Me he whakaaetanga tau ki te tapiri mahi, kei runga ake o te rarangi he patene Create New (Waihanga Hou). Ki te kore
koe e kite i téna, kaore ano koe kia whakawhiwhia ki te whakaaetanga ki te waihanga mabhi i ténei tumabhi.
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He ingoa anake e hiahiatia ana hei waihanga i tetahi mahi - he kowhiringa noa iho nga mea katoa ké atu, a, kei reira hei
tapiri taipitopito ahakoa te nui, te iti ranei i runga ano i te hiahia o te mahi:

e Title (Taitara) - he ingoa poto mo te mahi. Koinei anake te apure e hiahiatia ana.

o Due Date (Ra Whakaoti) - he ra me te wa kowhiringa hei whakaotinga i te mahi.

e Description (Whakaahuatanga) - he whakamaramatanga whanui ake mo nga mea e hiahiatia ana. Ka taea e koe te
whakahoputu i te tuhinga me te tapiri whakaahua tika tonu ki roto.

e Users (Kaiwhakamahi) - nga tangata e timanakohia ana e koe hei kawe i te mahi. Ma te tohu i tétahi tangata e kore
tetahi atu e tutakina ki waho; ka taea tonu e te hunga katoa e whai urunga ana ki te tumabhi te kite me te whakaoti i te
mahi. He tohu noa iho i te tangata whai kawenga me te tangata hei whakamahara ma EDEN. Ka taea e koe ténei te
waiho kia watea.

¢ Requirements (Nga Whakaritenga) - he rarangi arowhai kowhiringa o nga mahi ririki hei hanga i te mahi. Toia aua
mea hei whakaraupapa ano, a, hoatu he ra whakaoti ake ki éra ména ka awhina.

e Attachments (Nga Apitihanga) - he kdnae, whakaahua ranei hei awhina i te mahi kia oti. Tohua te kowhiringa kia
tapirihia hoki aua mea ki te wahanga Nga Konae me nga Rongorau o te timahi ména e hiahia ana koe kia watea hoki

ki reira.

Ka tiakina to ahunga whakamua i a koe e mahi ana, kia taea ai e koe te hoki mai ki te whakaoti i tétahi mahi a muri ake.
Whakamahia te Reset Form (Tautuhi Ano i te Puka) hei whakawatea i nga mea katoa me te timata ano, a, ko te Create
Task (Waihanga Mahi) ina makona koe. Ka noho monokia te patene kia whai ingoa ra ano te mahi.

Te Tiro i tetahi Mahi

Ma te whakatuwhera i tétahi mahi ka whakaaturia ona taipitopito katoa puta noa i tétahi huinga ripa.

support.samconsulting.co.nz Page 2 of 3


http://localhost:55868/mi/eden/media/

] sAM CONSULTING

Nga Tumahi

OF Dashboard
Y Notifications

M Jobs

® 12 Example Street >
Contacts
Sa User Admin

£33 Business Admin

2% platform Admin

(27 Domino z
E Pluto [t
Apollo @

k4
<

@eden

% Dashboard > Jobs > 12Example Street > Tasks > Overview v

DETAILS ~ REQUIREMENTS FILES MESSAGES  SETTINGS
Task Overview
Task Title Task Creator
Take out the trash!
Test User (You)
Current Status Example Contracting Ltd

Active
B test@example.com
. 0212345678

O Start Date B 0212345678

10:44am Monday March 25th, 2024 (2 years ago)

Description

We need you to take the trash, however we will not pay you to do so. This is included in QC thanks.
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Ka kohia e te ripa Details nga mea matua: te taitara o te mahi me tona tlinga o naianei, 0na ra timata me nga ra whakaoti

(me te miramira kikorangi me te miramira whero orite mo nga mahi e heke mai ana me nga mahi kua tomuri), na wai i

hanga, te whakaahuatanga katoa, kua tautapahia ki a wai, me tétahi ptukete o nga ngohe i runga i te mahi.

Ka whakararangihia e te ripa Requirements nga hikoinga nohinohi e hanga ana i te mahi, me tona ake tiinga me ona ake
ra mo ia hikoinga. Kowhiria tétahi rarangi hei whakawhanui ake mo étahi atu taipitopito. Ména kaore he whakaritenga o

tetahi mahi, ka kite koe i tétahi tuhipoka e ki ana kaore he whainga motuhake hei whakatutuki.
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DETAILS REQUIREMENTS FILES MESSAGES SETTINGS
Requirements
Title Description Status Start
~  Empty truck at tip N/A Active Mar 18 A
Task Title Task Creator
Empty truck at tip
Current Status Test User (You)
Active Example Contracting Ltd
© Start Date ‘
10:44am Monday March 18th, 2024 (2 years ago) 8 test@example.com
. 0212345678
A End Date = 021234 5678
4:44am Monday March 25th, 2024 (2 years ago)
v Put bag in truck N/A Active Mar 18 A

v Put trash in bag N/A
v Job Messages 109

End

Mar 25 A

Mar 24 A

Z ®

Tuhipoka: kei te haere mai nga ripa Files, Messages, me Settings, 3, kaore ano kia watea mai.
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