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Luu y: Trang nay dugc dich tu dong tir ban gdc tiéng Anh, vén 1a phién ban chinh thic. Doc bang tiéng Anh

Céac nhiém vu gilp cdng viéc ludn tién trién bang cach lam ré nhifng gi con can phai lam, ai dang phu trach viéc dé, va
khi ndo dén han. Ban s& tim thay ching trong muc Tasks (Nhiém vu) trén menu diéu huéng ciia mdt cdng viéc.
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Danh sach nhiém vu cho mét c6ng viéc.

M&i nhiém vu cho biét ai 13 ngudi dudc phan cdng, nhiém vu dé van dang hoat déng hay da hoan thanh, va khi nao dén
han. Chon mot nhiém vu s& md toan bd thong tin ctia nhiém vu dé. Néu mét céng viée chua c6 nhiém vu ndo, danh sach
sé& chi don gian thdng bao cho ban biét.

Tim kiém nhiém vu
Hop tim kiém & d&u danh sach sé& loc cac nhiém vu ctia ban ngay khi ban nhap, tim kiém theo t&n nhiém vu, ngusi dudc

phan céng, phadn mo ta va cac yéu cau bén trong tirng nhiém vu.
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Bén canh hdp tim kiém, ban c6 thé thu hep danh sach hon nifa theo khoang ngay, hodc theo mitc d6 uu tién - Low ,
Normal , hodc High . Ban cd thé chon nhiéu mic dé uu tién cung lic néu muén, hodc dé & Any dé hién thi tat ca. Bat

ky Iua chon nao ban d3 ap dung déu dudc tém tat bén dudi hop tim kiém.

Ban ciing cé thé sép xép danh sach theo bat ky cot nao - t&n nhiém vu, ngudi dudc phan céng, trang thai, hodc ngay
dén han - bing cach chon tiéu dé cla cot do.

Xem nhanh ngdy dén han

Cot Dén han 1am ndi bat cac cong viéc can chl y. Céng viéc dén han trong tudn téi dudc hién thi bdng mau xanh lam,
con ¢dng viéc qua han sé& chuyén sang mau do ciing biéu tugng canh bao, gitp ban dé& dang nhan ra nhitng viéc quan
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trong nhat.

Tao cong viéc

Né&u ban cé quyén thém cong viéc, nit Tao méi s& ndm & dau danh sach. Néu khéng thay nut nay, ban chua dugc cap

quyén tao cong viéc cho du an nay.
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Mot cdng viéc chi can cé tén 1a ¢ thé tao dudc - moi théng tin khac déu Ia tuy chon va cé sén dé ban thém nhiéu hay it

chi tiét tuy theo muc do can thiét ctia cong viéc:

o Tiéu dé - tén ngan gon cho céng viéc. Day |a trudng bat budc duy nhat.
o Ngay dén han - ngay va gi& tly chon ma céng viéc can dudc hoan thanh.

truc tiép trong muc nay.

MB® ta - phan giai thich day da hon vé& nhifng gi can thuc hién. Ban cé thé dinh dang v&n ban va dinh kém hinh anh

Ngudi dung - nhitng ngudi ban muén giao phu trach céng viéc. Viéc chi dinh ai d6 khong khéa quyén cla bat ky ai

khac; bat ky ai cé quyén truy cap vao du &n van cé thé xem va hoan thanh céng viéc. Thao tac nay chi don gian 13

danh dau ai chju trach nhiém va ai s& dudc EDEN nhéc nhd. Ban c6 thé dé tréng muc
va dat ngay dén han riéng cho bat ky budc nao néu thay hiru ich.

ching vao muc Tép & Phudng tién ctia du an néu ban muén ching ciing c6 sén & dé.

nay.

Y&u cau - danh sach kiém tra tlly chon gdm cac budc nho hon tao nén cdng viée. Kéo cac budc dé sdp xép lai thir tu

Tép dinh kém - bat ky t&p ho#c anh nao sé& gilip hoan thanh céng viéc. Danh dau vao tuy chon dé ddng thai thém

Tién trinh cla ban dudc luu lién tuc khi thao tac, vi vay ban cé thé quay lai va hoan thanh céng viéc sau. Dung Dat lai

biéu mau dé x6a moi th(r va bat dau lai, va Tao cong viéc khi ban da hai long. NGt nay van bi vo hiéu héa cho dén khi

cbng viéc cé tén.

Xem coéng viéc

M3 mot cong viéc sé hién thi day du chi tiét qua mot loat thé.
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Description

We need you to take the trash, however we will not pay you to do so. This is included in QC thanks.

Assigned

25

v Job Messages 109

Z ®

© Health & Safety

“L Amendments

Transcripts
£ Settings

ONLINE USERS

test (You)
o Example Contract

D4 saM coNsuLTING Nhigm vu
D8 Dashboard = @ eden Q search. ®K 0
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% Dashboard > Jobs > 12Example Street > Tasks > Overview v -
M Jobs
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DETAILS ~ REQUIREMENTS FILES MESSAGES  SETTINGS raviGaTION
M@ Overview
® 12 Example Street >
Task Overview ™ Files & Media 37
Contacts .
- Task Title Task Creator @ Financials 20
Take out the trash!
Su User Admin Test User (You) B Chat Room 109
Current Status Example Contracting Ltd
£33 Business Admin Active 8 Tasks il
B test@example.com
s ) © Start Dat . 0212345678 ~ Scope of 1
2% platform Admin art Date B 021234 5678 Works

ng Ltd

Tab Details tap hdp céc thdng tin thiét yéu: tiéu dé va trang thai hién tai clia tac vu, ngay bat dau va ngay dén han (véi
cling cach danh dau mau xanh lam va mau dé cho cdng viéc sdp téi va qua han), ngudi tao, phan mé ta day di, ngudi

dugc chi dinh va ban ghi hoat déng cua tac vu.

Tab Requirements liét k& cac budc nhd hon tao nén tac vu, mdi budc déu cé trang thai va ngay thang riéng. Chon mét
hang dé md rong va xem thém chi tiét. Néu mot tac vu khéng cé y&u cau ndo, ban sé thay thong bao rang khéng cé méc
cu thé nao can dat dugc.
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%% Dashboard > Jobs > 12Example Street > Tasks > Overview v

DETAILS REQUIREMENTS FILES MESSAGES SETTINGS
Requirements
Title Description Status Start End
A Empty truck at tip N/A Active Mar 18 A Mar 25 A
Task Title Task Creator
Empty truck at tip
Current Status Test User (You)
Active Example Contracting Ltd
© Start Date ‘
10:44am Monday March 18th, 2024 (2 years ago) 8 test@example.com
. 0212345678
A End Date = 021234 5678
4:44am Monday March 25th, 2024 (2 years ago)
v Put bag in truck N/A Active  Mar18 A Mar24 A
v Put trash in bag N/A
v Job Messages 109 z ®

Luu y: céc tab Files, Messages va Settings sap ra mat va hién chua kha dung.
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