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Nga Whakahoutanga Mahi a-Wiki

(® EST. 9 MINUTE READING TIME

Kia mohio mai: | whakamaoritia aunoatia ténei wharangi mai i te reo Ingarihi taketake, koia tonu te putanga whaimana.
Panuitia ki te reo Ingarihi

Kia kotahi te wa ia wiki i te wa e tuwhera ana tétahi mahi, ka tono a EDEN ki te kaiwhakahaere kaupapa me te rangatira
pae mahi e whakahaere ana i taua mahi mo tétahi whakahoutanga poto. Ka whakau koe kei te totika tonu nga ra o te
mabhi, ka tirotiro i nga konae me nga whakaahua ka taea e te kaipupuri whare, te kaiinihua me te loss adjuster
(kaiwhakarite ngaronga) te kite, a, ka tuhi i nga mahi i mahia i te pae mahi i taua wiki. Ka tapirihia e EDEN ki te
whakaahuatanga mahi i raro i tétahi upoko péraia 3Job Update Week of 23/11 , 3, ka puta atu i te iméra kokiritanga ka

whai ake. Kaore he take kia takiuru koe: kei roto i te karere kuputuhi me te iméra e tukuna atu ana ki a koe tétahi hononga
ki tou ake wharangi, e whakaatu ana i ia mahi whai whakahoutanga hei whakaoti mau. Ka taea hoki te huaki mai i Nga
Mahi Whaiwhai ma te Write update .

Weekly job updates
JOBS DANDT
Due before Monday 9 Nov, 8am

0 of 2 written

J-17256 92A Miramar Avenue
Miramar, Wellington 6022, Week of 2/11

Dates Programme 8 Sep to 12 Sep

On track Dates changed

Files and photos 37 new since the job started

Tick that the files are checked

Te whakahoutanga a-wiki mo tétahi mahi, ka timata ki dna ra me nga konae hou.

A te Wa ka Tonoa Koe

Ka patai a EDEN mo ia mahi i te ra o te wiki i hangaia ai, no reira ka puta mai tétahi mahi i hangaia i te Ratu i ia Ratu. Ko
tetahi mahi i hangaia i te Rahina, i te Rahoroi, i te Ratapu ranei, ka puta ké i te Ramere, e whai wa ai koe i te mutunga wiki
i mua i te tukunga o nga iméra kokiritanga o te Rahina. Ko te tono ka taka ki tétahi hararei tUmatanui ka nekehia ki te ra
mahi i mua atu, a, kaore he mea e puta i te wa o te katinga mahi péra i te Kirihimete. Ka whiwhi koe i tétahi karere
kuputuhi kotahi me tétahi iméra kotahi i te ata o te tono, e whakaingoa ana i nga mahi kua tae ki te wa, a, me whakaoti te
whakahoutanga i mua i nga iméra kokiritanga i te 8am o te Rahina e whai ake nei.

Ka patai a EDEN ki nga tangata e whakahaere ana i te mahi, takitahi i te wa kotahi, i runga i te raupapa o te mahi: ko te
kaiwhakahaere kaupapa i te tuatahi, katahi ko te kaitirotiro pae mahi, katahi ko te kaiwhakahaere a-rohe, haunga méena
kua whakaritea kétia te mahi. Ka pataitia te tangata tuatahi i te ra patai, a, ki te kore tétahi e tuhiimuaiteataoterao
muri mai ka pataitia hoki te tangata whai muri, a, péra tonu. Ka taea e te tangata kua pataitia kétia te tuhi, ma te mea
tuatahi o koutou ka tuku e kapi ai te mahi mo taua wiki, a, ka kite €ra atu na wai i tuhi, ahea hoki.

Tuhipoka: mehemea kaore ano kia tuhia te whakahoutanga a tétahi mahi i te tukunga o nga imeéra kokiritanga o te
Rahina, ka waihotia taua mahi e EDEN ki waho i aua iméra kia tuhia ra ano e tétahi, a, ka whakamobhiotia tonutia te
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regional manager me ta matou tima hauora me te haumaru. Ina tuhia te whakahoutanga, ka tukuna te iméra i pupuritia i
te tukunga o te ata e whai ake nei me nga mea katoa mai i te iméra whakamutunga.

Te Kowhiri ko Wai ka Pataitia

Ma te kaiwhakahaere mahi e whakarite ko wai ka pataitia ki te wharangi Nga Tautuhinga o te mahi, i raro i Nga Tangata, i
te wahanga Nga Whakahounga a-Wiki. Ma te Ask for a weekly update e whakaka, e whakaweto ranei te patai a-wiki

mo taua mahi. Kei raro iho ko nga kaiwhakahaere kaupapa, nga kaitirotiro pae mahi me nga kaiwhakahaere a-rohe o te
mahi i runga i te raupapa e pataitia ai ratou: tangohia te tohu taki i teétahi tangata kia waiho ia ki waho (hei tauira, he
kaitirotiro pae mahi kaore e whakamahi ana i a EDEN), a, whakamahia nga pere hei nuku i tétahi tangata ki runga, ki raro
ranei. Ka hono atu te tangata kua whiwhi hou i tétahi o aua turanga ki te pito o te rarangi, kua oti te taki. Ma te
whakaweto i tétahi mahi ka mutu hoki te patai o ténei wiki, na reira kaore he tangata e whaia, a, kaore he mea e puritia
mo taua mahi.

Kua whakawetohia nga mahi i hangaia i mua i te timatanga o nga whakahounga a-wiki, a, ka taea e te kaiwhakahaere
mahi tétahi te whakaka i taua wahi tonu.

Te Tuhi i te Whakahoutanga

Ka huaki te wharangi ki te mahi tuatahi kua tae ki te wa. Ma tétahi pae kei runga rawa e whakaatu e hia o au mahi kua oti
te tuhi, a, ma te pae i raro e whakaatu he aha tonu nga mea hei whakautu mo te mahi kei mua i a koe. Ma te Submit and

next job e tuku te whakahoutanga me te huakii te mahi e whai ake nei, a, mo te mahi whakamutunga ka whakaaturia ko
Submit .

NgdRa
Ka whakaatu te wharangi i te hotaka, te timatanga tuatahi me te whakaotinga whakamutunga i roto i te scope of works
(whanuitanga o nga mahi) o te mahi. Péhia te on track ména kei te totika tonu aua ra. Pehia te Dpates changed kite

kore, ka tahi ka kowhiri i te ra whakaoti hou (me te timatanga hou, ina kaore ano nga mahi kia timata), a, ka homai he take
mo te huringa. Ka neke nga tuemi kaore ano kia oti i roto i te scope of works kia hangai tonu: ko tétahi tuemi kaore ano
kia timata ka nekehia e orite ana te maha o nga ra, ko tétahi tuemi kei te haere tonu ka pupuri i tona timatanga a ka mutu
tomuri ake, tomua ake ranei, a, ko te tuemi whakamutunga ka mutu i te ra i kowhiria e koe. Ki te kore te huringa e mama
péra, ma te Adjust each item e whakararangi mai nga tuemi kaore ano kia oti kia taea ai e koe te whakarite i tona ake

timatanga me tona whakaotinga mo ia mea.

Ka panui nga kiritaki i nga ra hou i roto i te whakahoutanga, hei tauira Expected finish 19 Dec (was 12 Dec). , engari
kore rawa i te take, ka noho tonu téra ki to matou tima i roto i te hitori o te mahi.

Nga Konae me nga Whakaahua

Ka whakaatu te wharangi i ia konae me ia whakaahua i tapirihia ki te mahi mai i te whakahoutanga o mua, a, ka taea e nga
kiritaki te kite i te katoa ki te kore koe e huna i tetahi. Péhia tétahi konae ki te kowhiri i Hide from clients , Show to
clients , Open , Remove from job ranei. Ka whakakiwihia te tae o tétahi konae kua hunahia, a, ka tohua ki te Hidden .
Ma Add photos e tuku ake nga whakaahua o ténei wiki mai i t6 waea, 3, kia oti i a koe te tirotiro, tohua a checked . Ka

whakaaturia e tétahi mahi he roa tona hitori nga mea hou rawa i te tuatahi, me Show all mo te toenga.
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Weekly job updates
JOBS DANDT
Due before Monday 9 Nov, 8am
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J-17256 92A Miramar Avenue

Miramar, Wellington 6022, Week of 2/11

Dates Programme 8 Sep to 12 Sep
On track Dates changed
Files and photos 37 new since the job started

& Hide from clients

[ Open

O Remove from job
Tick that the files are checked Submitl_____

Kia mohio: ka noho huna tonu tétahi konae kua hunahia i te hunga katoa ka uru mai ki te mahi @ muri ake nei hoki, a, ka
taea tonu e to matou tima te kite. Ma Remove from job e tango te konae i te mahi mo te katoa.

Tenei Wiki
Tuhia nga mahi i oti i te pae mahi i ténei wiki, nga mea ka whai ake, me nga mea katoa e tatari ana ki tétahi atu. Ka nui
noa atu étahi rerenga korero mama noa iho.

Ngad Korero ka Panuitia e nga Kiritaki

Kei raro i au kupu ko te whakahoutanga pénei i tona ahua ka puta i te whakaahuatanga o te mahi, me tona pane me nga
huringa ra. Kia oti i a koe te patopato, ka taki a EDEN i nga kupu, a, ka tautohu i nga mea katoa kaore e tika ana kia
korerohia ki te kiritaki: he utu, he whakapaunga moni ranei, he whakapae ki te rangatira o te whare, ki te kamupene
inihua, ki te adjuster (kaiwhakatau kereme), ki tétahi kaikirimana o raro ranei, nga take kaimabhi, tari ranei, tétahi atu
kiritaki, he ra ranei kaore e rite ana ki nga ra i hoatu e koe. Ka tuku hoki i tétahi putanga mahea ake o au kupu. Ma use
suggestion e whakakapi ki téra, a, ma Keep mine e waiho au kupu kia péra tonu. Kaore he mea e tukuna kia péhi ra ano
koeia Submit .

0 of 2 written

This week

finished the gib in lounge, hallway done too. painters in monday. benchtop
waiting on the extra $1,850 for the stone being approved

What clients will read

Job Update Week of 2/11
finished the gib in lounge, hallway done too. painters in monday. benchtop
waiting on the extra $1,850 for the stone being approved

Money
"$1,850"
Leave the price out of the client update.

Suggested wording
Gib stopping is finished in the lounge and hallway. The painters start on Monday,
and the kitchen benchtop goes in once the variation is approved.

Keep mine [USSESICIIS)

Submit and next job
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Meéna kua whakawetohia e koe nga tutohu tuhituhi i roto i te putuhi o EDEN, ka tipoka te wharangi i te tutohu, a, ka pupuri
i au kupu.

I runga i Nga Whai Ake

He tiwae Whakahounga a-wiki kei te pepa Nga Whaiwhai e whakaatu ana i te tiinga o ia mahi: ko pue , me with SF me
With RM raneiina heke te patai ki raro i te raupapa o te mahi, ko Written me te tangata nanai tuhi, te ra o te patai
whai muri, ko Missed me Email held , ko Off ranei mo tétahi mahi kua whakawetohia i roto i ona tautuhinga. He ira
karaka to te mahi e puritia ana, a, ka noho ki Me aro atu kia tuhia ra ano tona whakahounga. Ka whakaaturia e te pae
taha te whakahounga whakamutunga i tuhia, he hononga 3Job settings mo tétahi mahi kua whakawetohia, me Write
update mO te tangata kua pataitia kétia i te wa kaore ano kia tuhia te mea o ténei wiki. Ka puta ia patai, ia mahuetanga

me ia whakahounga kua tuhia ki te Hitori o te mahi.

Ka tiakina e tetahi kaiwhakahaere mahi nga ra katingairaroi : me weekly update pauses ite pito runga o te ripanga.

Kaore he mea e pataia ana, e puritia ana ranei i nga ra e hipokina ana e tétahi whakatarewatanga.

Méena kaore tétahi mea o konei e rite ana ki tau e kite nei, tukua mai he iméra ki a matou ki
support@samconsulting.co.nz.
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