] sAM CONSULTING

Pham vi cong viéc

Pham vi céng viéc

(® EST. 6 MINUTE READING TIME

Luu y: Trang nay dugc dich tu dong tir ban gdc tiéng Anh, vén 1a phién ban chinh thic. Doc bang tiéng Anh

Pham vi céng viéc néu rd cac phan viéc can thuc hién cho mét céng viéc, dugc chia thanh tirng hang muc riéng 1é véi

ngay thang, th(f tu va tién d6 tudng (ing. Ban sé& tim thady muc nay trong phan Scope of Works (Pham vi céng viéc) trén
menu diéu hudng clia mdt cdng viéc. Ban cé thé xem theo hai cach - duéi dang Bang (Table) hodc biéu dé Gantt - bang

céc tab & trén cling, va ca hai déu hién thi cling cac hang muc cdng viéc v8i ngay bt dau va két thic téng thé cta cong

viéc.

05 Dashboard =

' Notifications

@eden

% Dashboard > Jobs > 12Example Street > SoW -

% Jobs

® 12 Example Street >

TABLE GANTT

Scope of Works - Table

Contacts Start: September 8th, 2025
= End: September 12th, 2025

Se User Admin Search

2y
£ Business Admin
5% Pplatform Admin Iteiy

~ 1 Works Schedule

Q7 Domino [e]
& pluto @
ﬁ Apollo @z

Ché dd xem dang bang

Bang nay liét k& ti'ng hang muc céng viéc kém theo ngay bt dau, ngay két thic va mét thanh tién dé
dudc danh s6 dé thé hién th( tu dién ra va mic do phu thudc 1&n nhau, vi vdy mét hang muc mang s

Start End Progress

Sep 8th Sep 12th ——

+ Add New

v Job Messages 109

Pham vi c6ng viéc & ché dé xem dang bang.

sau hang muc 2 . Chon bat ky tiéu dé cot nao dé sép xép theo cot do.

25%

Q search... %K Q

@ Overview

[®  Files & Media 37
@ Financials 20
B Chat Room 109
B Tasks 1
~  Scope of Works 1

O Health & Safety

“4 Amendments 2

Transcripts

& Settings

. Cac hang muc
2.1 s& tiép noi

Khi chon mét hang, hang dé sé md réng dé hién thi day du chi tiét clia hang muc dé: mic dé uu tién, ngay thang, tién

dd, nhifng ngudi dudc phan cdng, phan mé ta va cac hang muc khac ma né phu thudc vao.
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88 Dashboard = @eden Q search.. (%K 0O

Y Notifications

% Dashboard > Jobs > 12Example Street > SoW v [
R Jobs i
TABLE GANTT ravieaTION
M@ Overview
® 12 Example Street >
Scope of Works - Table B FiesaMeda @
Contacts Start: September 8th, 2025
- End: September 12th, 2025 @ Financials 20
S User Admin Search B ChatRoom 109
@ | Search work items... Any v
£33 Business Admin 8 Tasks i
s It Start End P o SO
2% platform Admin em al n rogress Works 1
~ 1 Works Schedule Sep 8th Sep 12th — 25% © Health & Safety
@ Domino o]
“h4 Amendments 2
,@’ Pluto I Works Schedule :
Active 2)  Transcripts
Apollo z
ﬁ P Priority: Normal 2 Settings
Dates: 08/09/2025 - 12/09/2025 (5 Days)
- ONLINE USERS
Progress
25% test (You)
¢ Example Contracting Ltd
v Job Messages 109 Z® (I

Ché d6 xem Gantt

Biéu d6 Gantt thé hién cac hang muc cong viéc tusng tu doc theo dong thai gian, gitip ban d& dang theo ddi cach coéng
viéc dién tién ti hang muc nay sang hang muc tiép theo va nhifng chd cé su triing lap. Hay dung céc nat diéu khién ché
dd xem & dusi cing dé phéng to hodc thu nho gitfa cac thang do ngay, tuan va thang, ddng thdi thu gon phan dau trang
bing biéu tugng chir V (chevron) dé danh thém khéng gian cho biéu dd.

OF Dashboard = @ ed en Q search.. #K 0

Y Notifications >
% Dashboard > Jobs > 12Example Street > SoW v
% Jobs NAVIGATION
TABLE GANTT M Overview
® 12 Example Street >
®  Files & Medi 37
Scope of Works - Gantt & Flles & Media
Contacts Start: September 8th, 2025 m i Financials 20
- End: September 12th, 2025
search H  Chat Room 109
Sx User Admin earc
@ | Search work items... Any v B Tasks 1
5 Business Admin
~ A~ Scope of Works 1
9% Platform Admin
= September © Health & Safety
21 22 23 24 25 26 27 28 29 30 31 01 02 03 04 05 06 07 08 09 10 n 12 13 14
Q7 Domino = “4 Amendments 2
-1. Works Schedule
2 Transcripts
«@’ Pluto 6] P
& Settings
;ﬁ Apollo z
ONLINE USERS
~ e EI test (You)
Example Contracting Ltd

<
Hour Y day Y2 day m Week Month Year ‘ + Add New

Tim kiém

Ca hai ché d6 xem déu dung chung mét 6 tim kiém, vi vAy ban c6 thé loc danh séch theo tén dé tim cac hang muc ban
quan tam, va thu hep hon nifa trong mot khoang ngay cu thé.

Tai xuéng

Menu Thao tac & mot trong hai ché d6 xem cho phép ban tai xuéng ban PDF than thién v&i in an clia tién do dé chia sé
hodc luu gilr.
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Pham vi cong viéc

Chinh stfa hang muc coéng viéc

N&u ban cé quyén quan ly tién d6, mot menu chinh sira s& xuat hién trén tifng hang muc céng viéc (va cac thay déi cé

thé dugc thuc hién truc tiép trén biéu dd Gantt). Cac tly chon kha dung cho ban cé thé bao gém:

o Chinh sira gia tri - thay déi tiéu dé, md ta, trang thai, muc dd uu tién, tién dd va ngay thang cla hang muc.

¢ Chi dinh nguai thuc hién - chon ngugi chiju trach nhiém cho hang muc.

e Thay déi muc cha - diéu chinh cac hang muc ma hang muc nay phu thudc vao.
o Thém muc con méi - tao mdt hang muc ti€p néi phu thudc vao hang muc nay.
o Chinh sira quyén - kiém soat nhifng ai cé thé xem va lam viéc véi hang muc.

e Xo6a hang muc - x6a hang muc khai tién dé.

Trén biéu dd Gantt, ban ciing cé thé kéo mot hang muc dé sap xép lai lich trinh, hodc kéo tién do clia hang muc dg, rdi

Iuu cac thay déi clia ban & phan chan trang.

Luu y: cac thay déi anh hudng dén tién d6 - chang han nhu d&i ngay, gidm tién do hodc déi tén mét hang muc - sé yéu

cau ban cung cap mét Iy do ngdn gon. Ly do nay dudc chia sé véi tat ca nhirng ai dang theo ddi hang muc, vi vay xin vui

16ng néu ré rang va co y nghia thay vi nhitrng ndi dung dai loai nhu "tbc".

Tao mét hang muc cdéng viéc

N&u ban cé quyén thém céng viéc, ban cé thé tao mdt hang muc mdi t menu Actions, ho3c tiép ndi tir mdt hang muc
hién c6 bang Add New Child. Khi ban thém mét hang muc con, EDEN sé& gitip chuyén tiép hang muc cha ciing nhitng

ngudi dudc phan céng va dé xuat mot ngay bat dau hdp ly.

05 Dashboard = @ ed e n
T) Notifications
% Dashboard > Jobs > 12Example Street > SoW > New
% Jobs
Create Work Item
® 12 Example Street >

Work Item Name *

= ® | e.g. Install insulatior
Contacts :

Give this work item a name. Required.

Quick Selections v
Se User Admin

Strip Out i Building i Final Clean & Sign Off
53 Business Admin Shaw M.+
£ Pplatform Admin Dascription
g. Inform property owners we'll be on-site, patch any holes, sand back, apply prime
@ Domino o]
«g Pluto [ea]
4
]
fﬁ Apollo 24 Describe the tasks/activities that will (need to) be performed to complete this. Optional.
Work Dates
< Provide the date range this task will occur over. If the task will pause for an exte * * * -
creating a separate item or just have a long running date range. v Job Messages 109

Chi cé tiéu dé 13 bat budc; moi thong tin khac cé thé thém vao khi can:

o Tiéu dé - tén ngan gon cho hang muc. Pay la trudng bat budc duy nhat.
o M0 ta - thong tin chi tiét hon vé cong viéc lién quan.
o Ngay thang - thai diém hang muc du kién bt dau va két thuc.

o Muc dd vu tién - mitc dé quan trong clia hang muc so véi phan con lai.

© Reset Form

Q, search... K Q

[ ]

Iz}

T O

‘s

Overview

Files & Media

Financials

Chat Room

Tasks

Scope of Works

Health & Safety

Amendments

Transcripts

Settings

e Hang muc céng viéc cha - cac hang muc ma hang muc nay phu thudc vao, dé né dugc Ién lich thuc hién tiép sau

chung.

e Ngudi dudc phan céng - nhirng ngugi chiu trdch nhiém thuc hién.
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] sAM CONSULTING Pham vi cong viéc

Tién trinh cla ban dudc luu lai trong qua trinh thuc hién, vi vy ban cé thé tam rdi di va hoan tat sau. SIr dung Reset
Form dé b4t dau lai, va Create Work khi ban d3 s8n sang. NGt nay s& van bi vé hiéu héa cho dén khi hang muc c6 tén.

Luu y: ngay thang va tién dd hién thi trong Pham vi cdng viéc |a cac udc tinh s bd nham gitp moi ngudi 1ap ké hoach,
chtr khéng phai 1a su dam bao hoan thanh vao bat ky ngay cu thé nao.
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